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CENTLEC HEREBY INVITES BIDDERS TO SUBMIT FORMAL QUOTATIONS FOR THE 
FOLLOWING SERVICES: 

 

 
CLOSING DATE: 04 JUNE 2024 @ 11H:00 
 
FOR TECHNICAL INFORMATION PLEASE CONTACT: D MATLAKENG @051 412 2741/409 
2215 EMAIL: Dimakatso.Matlakeng@centlec.co.za 

 
1. MINIMUM REQUIREMENTS: 

 
Kindly note that failure to submit the following documents will result in 
disqualification:  
 

• The preferred service provider should be registered with the Institute of Internal Auditors 

(SA) or South African Institute of Chartered of Accountants and should provide 

supporting SAICA Accreditation certificates. 

• The preferred service provider should provide a detailed methodology for the reviewing 

the adequacy and effectives of the Governance, Risk and Control on the Internal Audi 

Assignments. 

• The quotation must be submitted on the letterhead of your business.  

QUOTATION 
NUMBER 

DESCRIPTION QUANTITY 

C55/2023 

CO SOURCING CERTAIN INTERNAL 
AUDIT ASSIGNMENTS FOR 2023/2024 

FINANCIAL YEAR. 
 
 

Detailed specification is herein attached. 
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http://www.centlec.co.za/
mailto:Dimakatso.Matlakeng@centlec.co.za


• Bidders must neatly bind their bid/proposal documents. Documents must be in a book 

format (ring binded), indexed and page numbered (Loose documents will be 

automatically disqualified).  

• Bidders must submit a copy of company registration documents (CK).  

• A valid original Tax Clearance Certificate or SARS Pin should accompany your offer. 

Failure to submit may invalidate your offer.  

• Bidders must be registered on CSD. Submit the CSD report and certified ID copy/copies 

of company owner(s) as proof.  

• Supply municipal services (water, sanitation, rates and electricity) clearance certificate or 

Lease Agreement with a current Bill and rates clearances, or Current Bill of Account not 

owing more than 90 days. In a case where the services are paid by the Landlord, the 

signed lease agreement and statement of account must be submitted by the bidder.  

• All original supplementary/compulsory MBD forms must be completed and signed in full.  

• NB: All service providers are requested to submit a valid SANAS approved BBB-EE 

certificate/Sworn Affidavit with the quotation on the closing dates to substantiate their 

claim (failure to submit BBB-EE certificate/Sworn Affidavit will not lead to disqualification; 

however, no points will be awarded).  

 

2. The following special conditions will apply: 
 

• Delivery must be in accordance with instructions from CENTLEC. 

• The successful bidder will be expected to deliver the goods within 30 days after receiving 

an official order. 

• Quotation Price(s) must exclude VAT, but delivery charges must be included. 

• Quotation Price(s) quoted must be valid for at least thirty (30) days from date of your offer. 

• The lowest or any quotation will not necessarily be accepted and CENTLEC reserves the 

right to accept where applicable a portion of any quotation. 

• Centlec (SOC) Ltd reserves the right to appoint the second lowest bidder should the first 

bidder quote incorrectly or request any price adjustments. 

• Payments will only be made to the company whose name appears on the official order. 

No third party will be considered. 

• This quotation will be evaluated in terms of the 80/20 preference point system as 

prescribed in the Preferential Procurement Policy Regulations 2022. 



• CENTLEC (SOC) Ltd reserved the right to request samples if need be. 

• No official order will be issued to a Supplier that is not registered on the Central Supplier 

Database (CSD) and provide CSD number. 

• No quotations will be considered from persons in the Service of the State. Failure to comply 

with these conditions may invalidate your offer. 

 

3. Specified Goals for Preferential Point System 

Specified Goals Points Allocation 

50% Black owned 5 

50% Women owned 5 

50% Youth owned <35 years 5 

Locality (The bidder must have a 
Centlec area of supply address) 

5 

Total Points 20 

 
 

QUOTATIONS MUST BE SUBMITTED IN A SEALED ENVELOPE, WITH THE QUOTATION 

NUMBER INDICATED ON THE FRONT TO THE BELOW ADDRESS:   

 

 

CENTLEC (Soc) Ltd 

Supply Chain Management Offices  

30 Rhodes Avenue 

Oranjesig  

Bloemfontein 

9301 

 

 

NB:  Quotations are to be completed in accordance with the conditions and quotation rules 

contained in the quotation documents. 

 

Emailed quotations will not be accepted.  

 

Prospective Bidders are requested to obtain the documents on CENTLEC’s website: 

www.centlec.co.za  and E-Tender: www.etender.gov.za 

 
 

http://www.centlec.co.za/
http://www.etender.gov.za/
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OFFICE OF THE CEO 

   @centlec   @centlecutility Internal Audit  

 

SPECIFICATION FOR CO SOURCING OF INTERNAL AUDIT SERVICES FOR CERTAIN 
INTERNA AUDIT ASSIGMENTS FOR 2023-24 FINANCIAL YEAR 

 
1. BACKGROUND 

 
The primary objective of the Internal Audit Unit is to provide a comprehensive assurance. 

and consulting services to ensure that adequate measures and procedures are in place for 

sound economic, effective, and efficient management as required by MFMA.  

 

To meet legislative and stakeholder requirements as well as its primary objective, the Unit has 

prepared a three-year internal audit strategic plan and one-year risk-based operational. 

plan. However, the challenge is lack of full capacity that will enable achievement of these audit 

plans. 

 
The company requires co-sourced for certain internal audit assignments for one thousand  one 

hundred and  thirty (1 130) hours . The co-sourced service will be required to compliment the 

capacity of the Internal Audit Unit to render internal audit services as outlined in the risk-based 

audit plan.  

 
The company must have the capacity, functional skill, and experience, to provide the services 

required to assist the municipality to accomplish its objectives by bringing a systematic, 

disciplined approach to evaluate and improve the effectiveness of risk management, controls, 

and governance processes. 

 

The company must demonstrate the capability to perform the internal audits in accordance 

with the Institute of Internal Auditing Standards and Practices, Municipal Finance Management 

Act no 56 of 2003, COBIT 5, best practices and any relevant legislation. 

 

http://www.centlec.co.za/
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2. BENEFITS: 

• To ensure delivery of the audits as per the approved audit plan 2023-24 

Bringing in a professional, or a team of professionals in internal auditing, can help us to 

Improve audit project delivery in each period. 

• By collaborating with an assured firm that offers an organized and streamlined approach, 

our team can adopt certain approaches and philosophies to help stay on point daily for 

better ongoing efficiency and easier preparation for future internal audits. 

• The internal audit co-sourcing firm features various specialized auditing experts with 

specific and essential knowledge to benefit our Internal Audit Function. 

• Bringing in an outside contractor offers us a fresh pair of eyes, a crisp perspective, and the 

expertise to make recommendations when noting inconsistencies and other issues; and 

• Will bring in external high-level experience which can play a peer role into financial, 

operational and industry risks outside of your organization to help determine how they might 

impact your business, given the internal audit information at hand. 

 

3. SCOPE OF WORK FOR CO SOURCING OF INTERNAL AUDIT SERVICES FOR 
CERTAIN INTERNA AUDIT ASSIGMENTS FOR 2023-24 FINANCIAL YEAR 

 
3.1. ICT Environment Internal Audit: (Three hundred and twenty (330) hours) 

3.1.1 ICT governance controls, including ICT Steering Committee 

3.1.2 Evaluate the  ICGT   and application Controls  

3.1.3 Management of the IT strategy 

3.1.4 Adequacy of ICT Framework, policies and guidelines and the review process 

3.1.5 Scheduled and performed periodic maintenance of ICT infrastructure. 

3.1.6 Logical user access reviews 

3.1.7 Approved user accounts 

3.1.8 Updated firewall and other intrusion monitoring software  

3.1.9 Secured databases  

3.1.10 Performance of all critical applications 

3.1.11 Management and Performance of Service Provider within the ICT Environment (service 

level agreements) 
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4.1 Information Technology Vulnerability network testing (two hundred and fifty (250) 

hours) 

4.1.1 Assessment of implemented anti- virus and anti- malware processes. 

4.1.2 Perform Vulnerability scans on IT assets/hosts/servers. 

4.1.3 Implemented patch management process.  

4.1.4 Documented and updated comprehensive network diagram. 

 

4.2 Property, Plant and Equipment (two hundred and eighty (250) hours) 

4.2.1 Review of management of infrastructure, movable and immovable assets 

4.2.2 Follow up On Agca Findings on Property, Plant and Equipment  

 

4.3 Financial Year End Stock take (Eighty (80) hours) 

4.3.1 Review of key internal controls (not limited to physical stock counting of various stores, 

general stock management controls, variances, adjustments) regarding financial year 

end stock. 

 

5. Perform a high-level review of the entity’s 2023-24 Drat Annual Financial Statements 

and provide an assurance report to the Audit and Risk Committee on the level of 

compliance with GRAP reporting and disclosure requirements (Eighty (80) hours). 

 

5.1 Arithmetical accuracy and consistency.  

5.2 Consistency of, and any changes to, accounting policies, comparing to prior years.  

5.3 Methods used to account for significant or unusual transactions where different approaches 

are possible.  

5.4 Whether the Municipal Entity has followed appropriate accounting standards and made 

appropriate estimates and judgements, considering previous audit outcomes.  

5.5 The quality of disclosure in the Municipal Entity’s financial reports and the context in which 

statements are made.  

5.6 All material information presented with the financial statements, such as the operating and 

financial review and the corporate governance statement (insofar as it relates to the audit 

and risk management).  

5.7 All material issues in prior reports by the AGSA have been appropriately accounted for, 

resulting in fair presentation.  

5.8 Conduct Analysis of trends and other financial ratio calculations e.g., year-on-year 

comparisons and composition of primary group e.g. salaries as a component of operations, 
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whether operations are undertaken on a sustainable basis, operations at surplus or deficit, 

efficiency, and solvency ratios, etc. 

5.9 Matter raised by the External Auditors about the emerging risk have been corrected and 

applied in accordance with the recommendations provided.  

6. Report the completed Draft and Final Internal audit Reports to General Manager 

Internal Audit for EXCO and Audit and Risk Committee for reporting (Ninety (90) 

hours)  

 
7. Expected Outcomes and Deliverables  

7.1.1 Performing audit assignments as follows:  

7.1.1.1 Each assignment should at least consist of the following but not limited to:  

• Preliminary audit survey  

• Audit planning memorandum/ Scoping Memorandum 

• Minutes of entrance meeting  

• Preliminary assessment  

• Risk assessment/ control matrix. 

• System descriptions  

• Audit programs.  

• Sampling methodology  

• Mechanism to ensure that working papers are reviewed at the appropriate 

level.  

• Record of work performed.  

• Audit findings and recommendations.  

• Reporting (draft internal audit report and final internal audit report) 

• Minutes of exit meeting  

• Final Report to the Exco and Audit and Risk Committee 

8. Reporting Requirements  

8.1 The structure of the report is to be as follows:  

• Introduction  

• Audit objective and scope.  

• Background  

• Executive summary highlighting critical, major, and significant findings.  
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• Findings, Adequacy and Effectiveness of Internal Controls, recommendations and 

agreed management action (including implementation dates)  

• Conclusion  

9. Submit all the working papers and records of the project electronically to Centlec after the 

Completion of the Project. 

 

10. Minimum Requirements  

 
101.1 The preferred service provider should be a registered with Institute of Internal Auditors 

(SA) or South African Institute of Chartered of Accountants and should provide 

supporting SAICA Accreditation certificates.  

101.2 The preferred service provider should provide a detailed methodology for the 

reviewing the adequacy and effectives of the Governance, Risk and Control on the 

Internal Audit Assignments.   

 

 

 
























































