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POLICY / PROCEDURE NAME 
 

ELECTRICAL INFRASTRUCTURE MAINTENANCE POLICY 

     

 
SUMMARY OF ISSUE 

REF.NO 
(Par. in 
policy / 

procedure) 

 
PROPOSED AMENDMENT / CHANGE 

 
SOURCE DETAILS (e.g Legislation, 

regulation, etc) 

 
Priority 
/ Risk 

Updated the Applicable financial 
year 

Cover page 2024/25 to 2025/26 Regular Update  

Annual Update Whole 
document 

Amendments of Section(s) of the Policy. 

 

1. Sections 2: Terms, definitions and abbreviations  

Proposed additions were on section 2.2: Abbreviations: 

NERSA - National Energy Regulator of South Africa 

SANS - South African National Standards 

OHSA -  Occupational Health and Safety Act  

 

2. Sections 3: Maintenance Policy 

Proposed amendments were on section 3.1: Maintenance Philosophy 

Key Legal Requirements such as the following,  

• Competence: Only qualified personnel should maintain and inspect 

medium and high-voltage infrastructure.  

• Regulatory Compliance: Adhere to the Electricity Regulation Act, OHSA, 

the Electrical Installation Regulations, SANS standards, and NERSA’s 

guidelines for safety and reliability.  

Annual compliance  
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• Safety Inspections: Regular inspections, maintenance, and testing of 

high-voltage equipment are required to ensure the system is 

functioning correctly and safely.  

• Environmental and Insurance Considerations: Environmental impact 

assessments and insurance standards must be met to ensure legal 

compliance and operational safety. 
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POLICY / PROCEDURE NAME 
 

ELECTRICITY CONNECTION AND SERVICES POLICY 

     

 
SUMMARY OF ISSUE 

REF.NO (Par. in 
policy/procedure) 

 
PROPOSED AMENDMENT / CHANGE 

 
SOURCE DETAILS (e.g Legislation, 

regulation, etc) 

 
Priority 
/ Risk 

Updated the Applicable 

financial year 

Cover page 2024/25 to 2025/26 Regular Update  

Student Accommodation 7.2 Additional meters for Student Accommodation Bylaws  



Centlec (SoC) Ltd – Policies Amendments Register 
        
 

        
Page | 4  

 

 
POLICY / PROCEDURE NAME 
 

 

Asset Management Policy 
 

     

 
SUMMARY OF ISSUE 

REF.NO 
(Par. in 
policy / 

procedure) 

 
PROPOSED AMENDMENT / CHANGE 

 
SOURCE DETAILS (e.g Legislation, 

regulation, etc) 

 
Priority 
/ Risk 

Roof top solar  7.5.1 Added a classification approach for PV installation assets GRAP 17, CIDMS framework Priority 

Roof top solar  7.5.2 Added clarification that PV insulations are distinct from the 

buildings on with they are installed and should be treated as 

such from an accounting and asset management point of view.  

GRAP 17, CIDMS framework Priority 

Roof top solar 7.5.2 Added clarification the circumstances under which the solar 

panels mounting system shall be recognized as a separate 

component. 

GRAP 17 Priority 

Roof top solar classification Annexure A Define PV installation assets EULs GRAP 17 Priority 

Annexure A: EULs Annexure A Revised EULs listed in Annexure A of the policy document to be 

consistent with existing asset register 

GRAP 17 Priority 

Donated/Bequeathed Assets 8.4 Donated/Bequeathed Assets Criteria 

 

The following criteria must be met to ensure that a 

donated/bequeathed asset can be handed over/ transferred to 

Centlec (SOC) Ltd: 

AGSA Risk Identified on Donated/ Bequeathed 
(Handover Assets) 

Priority 
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8.4.1 Service Level Agreement duly approved by the Chief 

Financial Officer and the Accounting Officer. 

8.4.2 A project file from engineering wires including the as 

built drawings 

8.4.2 A final completion certificate from the party donating the 

asset 

8.4.3 A componentized listing of the assets being handed over 

to Centlec (SOC) Ltd 

8.4.4 A detailed cost breakdown of the assets linked to the 

componentized asset listing(e.g Invoices, Bill of Quantities, etc) 

8.4.5  Furthermore, a report must conducted by Centlec (SOC) 

Ltd to determine the condition of the assets being handed over 

(donated/bequeathed), where assets are found to be in an 

impaired condition they will not be transferred to Centlec (SOC) 

Ltd until such time the condition of the assets has been restored 

to a condition the assets can be utilized by Centlec or unless the 

Accounting Officer approves such a transfer. 
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POLICY / PROCEDURE NAME 
 

 

Credit Payments Policy (New Policy) 
 

     

 
SUMMARY OF ISSUE 

REF.NO (Par. in 
policy / procedure) 

 
PROPOSED AMENDMENT / CHANGE 

 
SOURCE DETAILS (e.g Legislation, regulation, etc) 

 
Priority 
/ Risk 

New standalone policy to 

address creditor payments 

processes and address 

compliance with MFMA. 

New Policy New standalone Policy Municipal Finance Management Act Sec 65 

 

Priority 

 

 

 

 
POLICY / PROCEDURE NAME 
 

 

PPPFA Policy (New Policy) 
 

     

 
SUMMARY OF ISSUE 

REF.NO (Par. in 
policy / procedure) 

 
PROPOSED AMENDMENT / CHANGE 

 
SOURCE DETAILS (e.g Legislation, regulation, etc) 

 
Priority 
/ Risk 

New standalone policy to 

address PPPFA processes and 

provide clarity. 

New Policy New standalone Policy Preferential Procurement Policy Framework Act 

Municipal Finance Management Act No. 56 of 2003 

Municipal Systems Act 32 of 2000 

 

Priority 
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POLICY / PROCEDURE NAME 
 

 

Subsistence & Travel Policy 

     

 
SUMMARY OF ISSUE 

REF.NO (Par. in 
policy / procedure) 

 
PROPOSED AMENDMENT / CHANGE 

 
SOURCE DETAILS (e.g Legislation, regulation, etc) 

 
Priority 
/ Risk 

Enhanced Policy clarity  Definitions Added the following definitions: 

“AA Scheme” means the Automotive Association 
method used in calculating vehicle operating costs to 
be paid per km on a monthly basis. 
 

“Board” means a member of the Board of Directors 
of the Municipal Entity; 
 
“Day” means a completed period of twenty four hours 

away from normal place of domicile and employment 

on official business for the City 

 

SARS & AA  Priority 

 
POLICY / PROCEDURE NAME 
 

Estimation Policy 

     

 
SUMMARY OF ISSUE 

REF.NO (Par. in 
policy/procedure) 

 
PROPOSED AMENDMENT / CHANGE 

 
SOURCE DETAILS (e.g Legislation, 

regulation, etc) 

 
Priority 
/ Risk 

Estimation policy Section 4: Par(d) The scenarios in the old policy are updated with clearer examples on 
determination of estimates for the current financial year. 

Mangaung electricity by laws section 23(2) Priority 
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“Traveller” means any board member or official 

travelling away from his or her normal place of 

residence and employment on the official business of 

the CENTLEC. For purposes of non-officials- “traveller” 

shall include a non-official who may have to travel for 

business to, from or on behalf of the CENTLEC;  

 
“SARS” means the South African Revenue Services;  

“Sponsored Trip’ means a trip where the total cost, or 

portion thereof is sponsored by a Donor or Third Party 

other than the CENTLEC  

 
“Subsistence allowance” means an amount of 

money paid by the CENLTEC to a traveller in respect 

of personal and incidental costs (for example 

refreshments, snacks, drinks and newspapers).- A 

subsistence allowance does not cover any personal 

recreation, such as visits to cinemas, theatres, night 

clubs or sightseeing;  

 
“Travel Allowance” means any amount of money paid 

or advance given, to an official in respect of travelling 

expenses for business use;  

 
“Travel Agent” means a service provider appointed by 

CENTLEC that consultants or attends to the details of 
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transportation, itinerary and accommodation for 

travelers; 

Enhanced Policy clarity  Paragraph 5.1.2. 
Private Motor 
Vehicle 

Changed: 

“If persons are accompanied by each other when 

travelling by private T, the reimbursement payable will 

only be applicable to the person who supplied their own 

private motor vehicle.” 

To: 

“If persons are accompanied by each other when 

travelling by private motor vehicle, the reimbursement 

payable will only be applicable to the person who 

supplied their own private motor vehicle.” 

Document consistency  Priority 

Enhanced Policy clarity and 

additions relating to international 

travel 

Paragraph 7.2 
Subsistence 
Allowance  
 

Changed: 

• Incidental costs only: R 122 per day (Per 2018 

SARS Schedule) 

• Incidental costs and costs of meals R 397  per 

day (Per 2018 SARS Schedule) 

To: 

• Incidental costs only: R176 per day (Per 2026 

SARS Schedule) 

• Incidental costs and costs of meals R 570 per 

day (Per 2026 SARS Schedule) 

• The maximum to be claimed for meals may not 

exceed R320 per day 

 

2026 SARS Schedule Priority 
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Enhanced Policy clarity and 

additions relating to international 

travel 

Section 8 
International travel 

Added the following: 

• daily allowance as stipulated by the SARS schedule 

for foreign travel will be paid to a delegate where the 

official trip is outside the Republic of South Africa. The 

prescribed rates applicable to the relevant country for 

each tax year will be published by notice in the 

Government Gazette. The allowance is paid to defray 

the cost of meals and incidental costs deemed to have 

been expended. 

 

The following expenses incurred may be claimed on 
production of proof of expenditure: 

 
▪ Laundry ( only if the Official is away from his/her 
residence for a period exceeding 7 days)  

▪ Parking / bus fares;  

▪ Transport costs to and from official meetings;  

▪ Official telephone / fax / internet / cell phone 
expenses (e.g. sms), except roaming costs related to 
calls up to the limit prescribed by the City Manager 
prior to departure;  

▪ Visas (for the shortest available period);  

▪ Inoculations;  

▪ Specialised tours / entries to events related to the 
travelling;  

▪ Any additional reasonable claim  
 

SARS Schedule Priority 

Enhanced Policy clarity and 

additions relating to international 

travel 

Section 9: 
International Travel 
Insurance 

Added the following: 

SECTION 9: INTERNATIONAL TRAVEL 

INSURANCE 

Insurance Priority 
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9.1 Travellers, where the necessary travel and 

special leave forms have been duly authorised by 

the delegated official, will be insured by Council in 

terms of its current approved policies, practices and 

standard operating procedures. The insurance shall 

cover, inter alia, the following: 

▪ medical expenses and assistance services; 

▪ personal accident, including death and disability, 

as well as repatriation and evacuation; 

▪ luggage; 

▪ travel documents and it does not include an 

international driving permit; 

▪ personal liability; and 

▪ cancellation, curtailment, and default on travel and 

accommodation. 

 

9.2 Insurance cover is only for the period that the 

traveller is away from home or place of work on a 

trip relating to Council business. Any other extra 

days spent by the traveller outside council business 

will be regarded as private. 

 

9.3 Private vehicles and contents thereof will not be 

covered under this Policy. 
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Enhanced Policy clarity and 

additions relating to Board of 

directors travel 

Section 10: Board 
Members Travel: 
Conditions and 
Representation 

Added the following: 

SECTION 10: BOARD MEMBERS TRAVEL: 

CONDITIONS AND REPRESENTATION 

 

10.1 Local Travel 

The Accounting Officer bears responsibility for 

approval of local trips. 

10.1.1 Local Travel shall be measured against the 

following criteria: 

▪ A trip serves the purpose of adding value to the 

work of the Board for the municipal entity as it 

pertains to the Board; 

A trip serves the purpose of providing training that 

empowers the Board member in his/her portfolio; 

▪ A trip serves the purpose of providing training that 

empowers the Board member in performing his/her 

duties for the community. 

10.1.2 Local trips shall be applied for by: 

▪ Per invitation received by the Entity and any of its 

departments calling for Board representatives; 

10.1.3 Trip nominees shall be considered for travel 

for the purposes of work pertaining 

to the Board: 

Conditions & Authorisation for Board Member Travel Priority 
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10.1.4 Trip nominees shall be considered for travel 

for the purposes of training pertaining to duty as a 

Board: 

10.2 International Travel 

10.2.1 International travel is defined as travel to a 

location outside of the territorial boundaries of the 

Republic of South Africa and will only be for the 

purposes of board related work and, as such, will 

mostly be limited to committee chairpersons  

10.2.2 The Accounting officer bears responsibility 

for final approval of international travels. 

10.2.3 International Travel shall be measured 

against the following criteria: 

10.2.3.1 A trip serves the purpose of adding value 

to the work of the Board or the municipal entity  

10.2.3.2 International trips shall be applied for by 

invitation received by the entity and/or any of its 

departments calling for the Board representatives; 

 

Enhanced Policy clarity Entire document Updated Section numbering Document layout & Consistency Priority 

     

 

 

 


